【ワーキングホリデーや学生ビザでの求職用英文履歴書サンプル】

（1）Name: Hanako Ryugaku
（2）Date of Birth: 1st of January, 1993
（3）Address: 1 O’Connell Street, Dublin 1
（4）Mobile: 087-123-4567
（5）E-mail: 123@yahoo.co.jp

WORK EXPERIENCE:　（職歴：新しいものから書く）
（7）ABC Company

November 2014 – Present

Tokyo Japan
（8）Position: Office administrator
· （9）Responsible for general office work and accounting
BBB Company

April 2012 – November 2014 
Sapporo, Hokkaido Japan
Position: Customer support officer
· Answered various queries from individual and corporate clients
· Analysed customer data with using Excel
XYZ Restaurant

May 2010 – December 2011

Tokyo, Japan
Position: Waitress (Part-time)

EDUCATION:　（学歴：新しいものから書く）
（10）AAA University

April 2008 – March 2012

Tokyo Japan
（11）BA in English literature and culture
· （12）Studied History, language, and literature in English speaking countries
BBB High school

April 2005 – March 2008

Kanagawa Japan
（13）SKILLS PROFILE: （資格、コンピュータ能力、言語能力など）
Computer Skills: Advanced level in Word and Excel, Intermediate level in Access, Internet and e-mail.

Language: Japanese (Mother tongue), English (Intermediate)
Driving licence
（14）VISA STATUS: （保持しているビザの種類：ワーキングホリデー許可証、もしくは学生ビザ）
I have a working holiday authorisation in Ireland that allows me to work up to 40 hours per week.
(I have a student visa that allows me to work up to 20 hours per week.)

（15）INTERESTS:　（趣味）
My interests are varied and include: swimming, cycling, jogging, horse riding and music.
（16）REFERENCE:　（推薦者：いない場合は書く必要はありません。）
	Mr Taro Suzuki

ABC Company
Tokyo, JAPAN

Phone: +81 3 1234-5678
	Mrs Angela Burke

1 Grafton Street, Dublin 2, Ireland
Phone: 01 123-4567
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